VILLAGE OF EAST SYRACUSE 

CODE ENFORCEMENT & BUILDING DEPARTMENT 

204 N CENTER ST, EAST SYRACUSE, NY 13057

(315) 437-3541 – OFFICE    /    (315) 463-2150 – FAX

_____________________________________________________________________________

SIGN PERMIT APPLICATION

 PLEASE READ THIS ENTIRE APPLICATION THOROUGHLY. 

APPLICATIONS THAT ARE NOT PROPERLY FILLED OUT, AND/OR ARE TURNED IN WITHOUT PROVIDING EVERYTHING LISTED WILL NOT BE PROCESSED AND WILL BE MAILED BACK TO YOU!
	When is a sign permit required

Village of East Syracuse Municipal Code (Local Law)

§340-28 (E) Signs
No one shall erect or alter any sign without a building permit issued by the Code Enforcement Officer.

(ZO §®13.18E) (LL2 of 2007)


	$50 per sign


Applications may be made by the owner or lessees, or agent of either, or by architect, engineer, or builder employed in connection with the proposed work, but in all cases the property owner MUST sign application.
Turn around time for commercial sign permits

Signs attached to a building:
5-10 days                                             
Free standing signs:

6-8 weeks* 
*Free-standing signs require a special permit from the Zoning Board of Appeals which could take up to 6-8 weeks for review and approval.

_________________________________________________________________________________________________________________________

Project Location and Information
Business Name:  ______________________________________________________________________________________________________
Number and Street Address:  _______________________________________________________________________________________

Tax Map Number:  _________________________
Presently Zoned:  ____________________________   # of Signs: _________

CONTINUE ONTO PAGE TWO: DO NOT WRITE BELOW THIS LINE-OFFICIAL USE ONLY

Received By: _______________Date Received: ____________________ Receipt Number: __________________ Amount:  ______________
Updated: July 2023
APPLICATION FOR A SIGN PERMIT - PAGE 2
General Information
____________________________________________________________________________________________________________________________________

Application is hereby made to the Code Enforcement Department for the issuance of a Sign Permit pursuant to the New York State Uniform Fire Prevention and Building Code and the Village of East Syracuse Municipal Code (Local Law) for work herein described. The applicant agrees to comply with all laws, ordinances, regulations and revisions of the municipality in which the Permit is requested. No work may be commenced prior to the issuance of a Sign Permit.
1. Property Owner Identification – (Who owns the property / building)
Property Owners Name:  _______________________________________________________________________________________________________

Address of Owner:  _____________________________________________________________________________________________________________

City, State, Zip:  __________________________________________________________________________________________________________________
Phone #:  ____________________________
E-mail:  ______________________________________________________________________________

2. Business Owner Identification – (Who owns the business the signs are for)

Name of Business:  ______________________________________________________________________________________________________________

Business Owners Name:  _______________________________________________________________________________________________________

Business Owners Address:  ____________________________________________________________________________________________________

City, State, Zip:  __________________________________________________________________________________________________________________

Phone #:  ___________________________
E-mail:  ______________________________________________________________________________

3. Sign Manufacturer Identification – (Who is making the signs)
Name of Business:  ______________________________________________________________________________________________________________

Business Owners Name:  _______________________________________________________________________________________________________

Business Owners Address:  ____________________________________________________________________________________________________

City, State, Zip:  __________________________________________________________________________________________________________________

Phone #:  ___________________________
E-mail:  ______________________________________________________________________________
4. Sign Contractor Identification – (Who is installing/mounting the signs)

Name of Business:  ______________________________________________________________________________________________________________

Business Owners Name:  _______________________________________________________________________________________________________

Business Owners Address:  ____________________________________________________________________________________________________

City, State, Zip:  __________________________________________________________________________________________________________________

Phone #:  ___________________________
E-mail:  ______________________________________________________________________________

5. Electrical Contractor Identification – (Who is performing the electrical work)

Name of Business:  ______________________________________________________________________________________________________________

Business Owners Name:  _______________________________________________________________________________________________________

Business Owners Address:  ____________________________________________________________________________________________________

City, State, Zip:  __________________________________________________________________________________________________________________

Phone #:  ___________________________
E-mail:  ______________________________________________________________________________
APPLICATION FOR A SIGN PERMIT - PAGE 3
Sign Information & Details
_________________________________________________________________________________________________________________________
Business Frontage 

How many feet is your business frontage? (Building Only) : __________________

*** Zoning Law permits 1 sq. ft. of signage for each foot of business frontage you have ***

Does your building face 2 or more streets: Yes / No

_________________________________________________________________________________________________________________________
Sign #1

____ New Sign            ____ Alteration to Existing Sign            ____ Repair to Existing Sign


Sign Location: ________________________________________________________________________________________________________

Sign Type: ____________________________________________   Dimensions: ________________________________________________
Sign Materials Used ____________________________________    Illuminated:    YES   /   NO
Sign #2

____ New Sign            ____ Alteration to Existing Sign            ____ Repair to Existing Sign


Sign Location: ________________________________________________________________________________________________________

Sign Type: ____________________________________________   Dimensions: ________________________________________________

Sign Materials Used ____________________________________    Illuminated:    YES   /   NO

Sign #3

____ New Sign            ____ Alteration to Existing Sign            ____ Repair to Existing Sign


Sign Location: ________________________________________________________________________________________________________

Sign Type: ____________________________________________   Dimensions: ________________________________________________

Sign Materials Used ____________________________________    Illuminated:    YES   /   NO

Sign #4

____ New Sign            ____ Alteration to Existing Sign            ____ Repair to Existing Sign


Sign Location: ________________________________________________________________________________________________________

Sign Type: ____________________________________________   Dimensions: ________________________________________________

Sign Materials Used ____________________________________    Illuminated:    YES   /   NO
ELECTRICAL WORK

Will ANY electrical work be completed?     Yes _____    No _____

If yes, please specify type of work:  

__________________________________________________________________________________________

Electrical work in the Village MUST be inspected by one of the 3rd Party electrical inspectors listed on the next page! 
APPLICATION FOR A SIGN PERMIT - PAGE 4
_________________________________________________________________________________________________________________________

Please contact an electrical inspector PRIOR to starting any electrical work!
· CNY Electrical Inspection Services



(315) 633-0027

· Commonwealth Electrical Inspection



(315) 440-4070

· Upstate Electrical Inspection Agency



(315) 452-5304

· Middle Inspection Agency




(800) 873-6342

· Atlantic-Inland Inspection, Inc.



(607) 753-7118










(607) 440-8696

· The Inspector, LLC.





(518) 481-5300

ANY ILLUMINATION MUST HAVE THE UL SEAL OF APPROVAL.
_______________________________________________________________________________________________________________________________
Important Notices: Read Before Signing

1. You must include a diagram showing location of SIGN on lot and/or buildings, relationship to adjoining premises or public streets or areas, and a complete set of specifications must be made a part of this application. Plans and specifications shall describe the nature of the work to be performed and the materials and equipment to be used and installed. Work conducted pursuant to a sign permit must be visually inspected by the Code Enforcement Office and must conform to the New York State Uniform Fire Prevention and Building Code, the Zoning Ordinance of the Village of East Syracuse, the Village of East Syracuse Municipal Code, and all other applicable codes, rules or regulations.

2. Owner hereby agrees to allow the Village of East Syracuse Code Enforcement Officer, or the Village of East Syracuse Building Inspector, to inspect the sufficiency of the work being done pursuant to this permit. Provided however, that such inspection(s) is (are) limited to the work being conducted pursuant to this permit and any other non-work related violations which are readily discernible from such inspection(s).

3. New York State law requires contractors to maintain Worker’s Compensation and Disability Insurance for their employees. No permit will be issued unless a currently valid Worker’s Compensation and Disability Insurance Certificates are attached to this application. If the contractor believes he/she is exempt from the requirements to provide Worker’s Compensation and/or Disability Benefits, the contractor must complete C-105.21, attached hereto.

4. This permit does not include any privilege of encroachment in, over, under, or upon any village, county or State Street or right-of-way.

5. The sign permit card you will be issued must be displayed so as to be visible from the street within the building that is receiving the signage.

PROPERTY OWNER MUST SIGN AND DATE

I, __________________________________________, the above-named applicant, hereby attest that I am the lawful owner of the property described within or am the lawful agent of said owner and affirm under the penalty of perjury that all statements made by me on this application are true.
(Signature)_______________________________________________________   Date:____________________________________________________
APPLICANT: REMOVE THE NEXT (3) PAGES AND KEEP FOR YOUR USE. 
DO NOT TURN IN WITH YOUR APPLICATION
Village of East Syracuse Municipal Zoning Codes (Local Laws) regarding signage

__________________________________________________________________________________________________
Village of East Syracuse Municipal Code (Local Law)

Chapter 340. Zoning

Article IV. Structures

§ 340-28. Signs.

A. General rules and regulations. Signs and billboards are prohibited in all zones except as specifically permitted below:

(1)  Business zones. In Commercial, Service Center and Industrial Zones, each business conducted on the premises may have one sign or advertising device attached to the building, subject to the following conditions:

(a)  Signs may be placed only on a lot with an active business.

(b)  Signs can advertise only the business conducted on the same premises.

(c)  Signs attached to buildings are limited to one square foot for each linear foot of frontage occupied by the business.

(d)  Buildings that front on more than one street may have one sign on each street.

(e)  The area of signs painted on buildings shall be the area required to circumscribe all letters and pictures.

(f)  Freestanding signs require a special permit from the Zoning Board of Appeals.

(g)  For signs attached to buildings at right angles and readable from both sides, only the area of one side is counted.

(h)  No sign on a newly constructed building shall overhang any street right-of-way.

(i)  Illuminated signs which constitute a safety or health hazard or adversely affect neighboring property are prohibited.

(2)  Safety restrictions. No sign shall be designed or located so that it:

(a)  Impairs public safety.

(b)  Hinders any pedestrian's or motorist's vision.

(c)  Is confused with any traffic device.

(3)  Moving display permit. No moving or fluttering device of any kind shall be permitted without a permit granted by the Codes Enforcement/Economic Development Officer, under the following criteria:

(a)  Moving displays must denote a special event such as a sale, celebration, etc.

(b)  A moving display is permitted for a reasonable time prior to and during the event, but not for perpetual or extended-duration events.

(c)  Moving displays must conform to the health and safety requirements of this chapter.

(d)  Moving displays are prohibited in residential zones.

(4)  Christmas decorations permitted. Christmas decorations conforming to the health and safety provisions of this chapter are permitted during the holiday season.

(5)  Sign maintenance. All signs and supporting parts must be constructed of durable materials, maintained in good condition and appearance, and comply with the State Building Construction Code.

B.  Sign types.

(1)  Billboards direct attention to a business or product offered on other premises.

(2)  Business signs direct attention to businesses conducted on the same lot, including "For Sale" and "For Rent" signs for the lot on which displayed.

(3)  Illuminated signs are lighted or highly reflective.

(4)  Directional or informational signs contain noncommercial information as a public service (i.e., public rest rooms, telephones, bus stops).

(5)  Double-faced or V-type signs have two readable faces connected along one side.

C.  Location types.

(1)  Ground signs are supported by one or more uprights or braces in or on the ground.

(2)  Movable signs are not permanently mounted and are easily transported from one site to another.

(3)  Projecting signs are mounted on a structure and extend horizontally more than 15 inches from it, but do not project above the roof line.

(4)  Roof signs project more than 10 feet above the upper edge of the building wall or parapet, or are mounted or painted on or above any roof.

(5)  Wall signs are mounted on an exterior wall and project no more than 15 inches out from the wall or more than 10 feet above the roof line or parapet of the building.

(6)  Enclosed storage are buildings used for the keeping of any material.

D.  Rules for specific types of signs.

(1)  Double-faced signs. Every double-faced or V-type sign shall not exceed an angle of 5° at the vertex of the two faces or an area of 22 square feet.

(2)  Roof signs. Roof signs shall not be permitted in any zone.

(3)  Ground signs. Ground signs, where permitted, shall:

(a)  Extend no more than 10 feet above the finished grade.

(b)  Be set back at least 10 feet from any street line and at least 10 feet from any other lot line.

(c)  Not exceed 40 square feet in area.

(4)  Billboards. Billboards are prohibited in all zones, except for "For Rent" or "For Sale" signs with an area of no more than 12 square feet.

(5)  Movable signs. Movable signs are not be permitted in any zone, except as permitted under Subsection D(6).

(6)  Sandwich board signs. Sandwich board signs are permitted in R-1, R-2 and C-1 Zones, provided that they:

(a)  Are not more than four by 2.5 feet per side.

(b)  Have only two printed sides.

(c)  Are displayed only during business hours.

(d)  Do not block vehicle or pedestrian access.

(e)  Do not fall over easily.

(f)  Have no lights or moving parts.

(g)  Are limited to one per street frontage.

(h)  Advertise a business conducted on the same lot.

(7)  Projecting signs. No projecting sign shall:

(a)  Extend into a street line.

(b)  Extend more than four feet from the building wall.

(c)  Be less than 10 feet above the surface of a public thoroughfare.

(d)  Exceed 22 square feet in area.

E.  Building permits required. No one shall erect or alter any sign without a building permit issued by the Code Enforcement Officer.

F.  Unsafe signs.

(1)  Action on unsafe signs. The Building Inspector shall give the owner of the lot where any unsafe sign is located written notice to remove or repair the sign within 15 days of the date of the notice. If the owner fails to remove or repair the sign, the Building Inspector shall revoke the sign permit, and may remove or repair the sign and add all costs thereof to the property tax levy.

(2)  Action on immediate danger. The Building Inspector may remove or repair any sign which is immediate danger without notice and add all costs thereof to the property tax levy.

