VILLAGE OF EAST SYRACUSE 

CODE ENFORCEMENT & BUILDING DEPARTMENT 

204 N CENTER ST, EAST SYRACUSE, NY 13057

(315) 437-3541 – OFFICE    /    (315) 463-2150 – FAX
Chris Shields – Director of Buildings & Codes

  cshields@villageofeastsyracuse.com

_____________________________________________________________________________

APPLICATION FOR FILL / DRAINAGE PERMIT
____________________________________________________________
Village of East Syracuse Municipal Code

Part II: General Legislation - Chapter 177 Filling & Grading

§ 177-4 Permit required.

Before any excavation or filling of more than 10 cubic yards is commenced for any purpose (other than those excepted in §  177-3) and sand, gravel, rock, topsoil, turf or earth is removed from the ground or placed on it, the owner or agent of the owner or lessee of the premises shall obtain a permit from the Code Enforcement Office of the Village of East Syracuse; such permit shall be in addition to any license or permit required by the Department of Environmental Conservation of the State of New York or any other governmental agency whose primary purpose is the protection of the environment. Upon receipt of the application for such permit, the Code Enforcement Officer may refer the application to the Superintendent of Public Works and/or the Village Engineer for recommendation.
§ 177-3 Exemptions.

Excepted from the requirements of this chapter are excavations or fill for the construction of an existing driveway, sidewalk, emergency repairs to underground utilities and where permitted by the Code Enforcement Office for construction of a wall, swimming pool, building or part of a building consistent with previous approved site plans or subdivision plans.
__________________________________________________________________________________________

Cost Reimbursement Agreement Required

A signed “Cost Reimbursement Agreement Form” will be required, stating applicant shall bear all reasonable costs incurred by the Village of East Syracuse with legal and engineering expenses involved in the review, inspection, and consultation to best facilitate the application/permit process from the presentation of the proposal through its’ completion. This Cost Reimbursement Agreement Form will be crated shortly after this application is turned in.
__________________________________________________________________________________________
DO NOT WRITE BELOW THIS LINE – OFFICE USE ONLY
__________________________________________________________________________________________
$70.00 Application and Certificate of Compliance Fee due at time of submitting application

Date Received: __________      Amount Received: _______      Receipt # ___________      Received By: _______
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__________________________________________________________________________________________

All required documents must be turned in together with this application.

Missing documents will result in a permit not being issued.
__________________________________________________________________________________________
This application is hereby made to the Code Enforcement & Building Department for the issuance of a Fill / Drainage Permit pursuant to the Village of East Syracuse Municipal code for work herein described. The applicant agrees to comply with all laws, ordinances, regulations and revisions of the municipality in which the Permit is requested. 

No work may be commenced prior to the issuance of a Fill/Drainage Permit
__________________________________________________________________________________________

Part 1 – General Information

1. Project Location and Information

Site Address: ___________________________________________

Tax Map #: ____________________

Presently Zoned: __________________________
Current Use: _____________________________________

Proposed Use: ______________________________________________________________________________
2. Property Owner Information

Company Name (if business):
__________________________________________________________________

Owners Name: _____________________________________
Phone #: ____________________________

E-mail Address: _____________________________________________________________________________

Address: __________________________________________________________________________________

City: _____________________________________

State: _____________
Zip: ______________

3. Description of Project

__________________________________________________________________________________________

__________________________________________________________________________________________
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PART 2:  DESIGNERS AND CONTRACTORS

1. Architect:


Company Name: ____________________________________________________





Address: __________________________________________________________




City, State, Zip: _____________________________________________________ 




Contact Name: __________________________ Phone #: ___________________





E-Mail: ____________________________________________________________

2. Engineer:


Company Name: ____________________________________________________





Address: __________________________________________________________





City, State, Zip: _____________________________________________________ 





Contact Name: __________________________ Phone #: ___________________





E-Mail: ____________________________________________________________

3. General Contractor:
Company Name: ____________________________________________________





Address: __________________________________________________________





City, State, Zip: _____________________________________________________ 





Contact Name: __________________________ Phone #: ___________________





E-Mail: ____________________________________________________________

4. Excavation Contractor:
Company Name: ____________________________________________________





Address: __________________________________________________________





City, State, Zip: _____________________________________________________ 





Contact Name: __________________________ Phone #: ___________________





E-Mail: ____________________________________________________________
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PART 3:  DOCUMENT REQUIREMENTS

(3) Copies of the following must be made a part of this application:
____
Original signed and stamped set of plans (minimum size of 18” x 24”)

____
Current property survey

____
Complete set of specifications 
The plans and specifications must include the following:

1. Original topography showing one-foot contours of the area to be modified, including sufficient data on adjacent properties; 

2. Boundaries of wetlands on or adjacent to the site;

3. Proposed topography showing either new spot elevations or new contours; 

4. Direction of drainage flow and plans for siltation control;

5. Plans for dust control;

6. Hours of operation and duration of proposed work, including a specific completion date;

7. Plans for suitable replacement of ground cover, including topsoil, as required;

8. Current survey of the property; 

9. Prior to a Permit being issued, the following Insurance Certificates must be submitted:

a) Contractor and/or excavator liability insurance

b) Contractor and/or excavator Certificate of NYS Workers Compensation Insurance Coverage
Accepted forms: C-105.2 or U-26.3 or SI-12 or WC/DB-100 

ACORD CERTIFICATES WILL NOT BE ACCEPTED FOR PROOF OF WORKERS COMP COVERAGE
c) Contractor and/or excavator Certificate of Insurance Coverage Disability and Paid Family Leave

ACORD CERTIFICATES WILL NOT BE ACCEPTED FOR PROOF OF DISABILITY COVERAGE
VILLAGE OF EAST SYRACUSE 

CODE ENFORCEMENT & BUILDING DEPARTMENT 

204 N CENTER ST, EAST SYRACUSE, NY 13057

(315) 437-3541 – OFFICE    /    (315) 463-2150 – FAX

Chris Shields – Director of Buildings & Codes

  cshields@villageofeastsyracuse.com
__________________________________________________________________________________________
PART 4:  INSPECTIONS

It is the contractor’s responsibility to notify the Code Enforcement & Building Department at least 48 hours in advance for a request to perform a required inspection. More than one inspection may be required depending on the project. All inspection requests shall be done via E-mail at cshields@villageofeastsyracuse.com
Failure to have required inspections completed during the project will result in a Certificate of Compliance NOT being issued. 
__________________________________________________________________________________________

IMPORTANT NOTICE – READ BEFORE SIGNING

I, _______________________________________, the above named applicant, hereby attest that I am the lawful owner of the property described within or am the lawful agent of said owner and affirm under the penalty of perjury that all statements made by me on this application are true. 

Print Name: 
___________________________________________________

Signature:
___________________________________________________

Date:

_________________________________
FORM UPDATED: 9/28/22

